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	Do you worry about how much time your presentation will take every week?  Are you going to be too long?  Or too short?  This worksheet will help you write a perfectly timed thirty, fourty-five, sixty second or Ten Minute presentation, every time, without the need to sit and time it!  All you have to do is type it out without any abbreviations or shortcuts.  Do not change the font or font size.  do not add extra spaces or leave empty lines, and do not ad-lib.  Just read your presentation the way it is written and stop at the end of the line marked with the time you want.  if you use this format, it will work out perfectly every time.  Give yourself a ten second introduction, twenty second message body and fifteen second specific ask to end up with a perfectly timed thirty, fourty-five  or sixty second presentation! you can also use this tool for your ten minute presentation.  Complete  ten pages and you end right at ten minutes!  what a great tool to use to always end on time! 



